Maintenance Connections Sign Up Procedures

MAINTENANCE CONNECTIONS

ALL MAINTENANCE REPAIR REQUESTS MUST BE
SUBMITTED ONLINE.

NOTE: In order for “Maintenance Connections Canada” to work, you
must allow pop-up blockers to access this site; this includes any
search engines such as Google.

Each school should only have one user account for all school related
“Maintenance Repair Requests”. This account should be used by the
Principal or their designate as all requests are directed to the
Principal and submitted to Central Office through Maintenance
Connection Canada.

For “Housing” related requests, Principals who reside in Northland
Housing do not require a different user name or password

Any Teachers who reside in Northland Housing must create their own
user name and password as their “Maintenance Repair Request” do
not require the Principal’s approval before submitting.

STEP 1 — Proceed to the Northland School Division No. 61. Our website is:
www.northland61.ab.ca

; - Click on
"Evi:;; Ist'udelﬂt isa . ; ! = the
ifelong learner an e bl Housing
S % 5,
success/REEEE School Divison No. 61 Tab

= Gowvernance
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= History Northland School Division will provide

= Ewvents quality edqcational experiences and
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a global context. This allows children to
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with unparalleled wilderness experiences.
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STEP 2 — Proceeding to the Maintenance Connections Program.

“Ewvery student is a
lifelong learner and

successful in life” Wortllond School Divison No. 61

= Gowernance
= Administration
= Schools

Housing

- Emplow oo Morthland School Division No.61 maintains approximately 142 residences (mobile hoame
" e or house) for professional staff accommodation in designated communities. Northland

== History professional teaching staff are automatically eligible to become tenants of Northland

= Events residences for a term that coincides with their Northland employment.

o EE i For a list of residences in designated communities select the Schools link (on the left),

= FAQ the name of the school / community, then the Housing link (bottom of the page).

= Newsletter

staff
Bob Friedel, Cheryl Osmond
Housing Coordinator Housing Secretary
Vacant, Vacant,
Area Maintenance Supervisor Area Maintenance Supervisor
(west] (central)

Rav Parker,
Area Maintenance Supervisor
{east)

Leasing

The Principal is responsible for housing assignment. Upon assigning a residence the
Principal will provide copies of the Lease Agreement for review with the tenant. Each
tenant is required to complete and sign a Lease Agreement before taking possession of

a residence.

The tenant will also complete a Housing Deduction Authorization form (ESG00) C“Ck on the
along with two copies of the Lease Agreement are sent to Divisional Office. Pne copy|g
the Lease Agreement will be returned to the tenant with the Housing Coordihator's

“Maintenance

Maintenance
Repair and maintenance requests, including tenant initiated change requesfs (paintini| H ” H
satellite dish installs, etc.) and key duplication, are to be made through Maijhtenance Con nections n
Connections Canada. Please contact Cheryl ©smond, Housing Secretary of yvour Schdo

Principal for the “Connection Key” as you will require this before signing up|- to enter the OI’]|II"Ie

In emergency situations, tenants should contact their Area Maintenance shpervisor fgr
immediate attention.

Utilities

Tenants are responsible for payment of their own power and telephone garvices.
Northland provides residential water, sewer and gas services and chargds a utility
recovery fee.

Rent, utility recovery fee and security deposits ($100 per month until ong¢ month's rent
has accumulated) are ceollected via monthly payroll deduction.

Housing Notice to Housing Residential Maintenance
Change Vacate Deduction Tenancy Act e GTIne

Meorthland School
Division No.51 cws 1 A o
9809 - 77th Avenus
Peace River, Al

ory | Events | Contact Us | FAQ | Newsletter | What's Ne:

Maintenance
¥ Connection

i

Maintenance Connection provides Web-Based
Maintenance Management Software (or Web-Based CMMS
Software) for organizations needing Equipment
Maintenance Software, Building Maintenance Software,
Facility Maintenance Software, Plant Maintenance Software,
or 3chool Maintenance Software

Select “Click
Here” to sign
up for the first

time.

Features of our Web-Based CMMS Software include Work
Qrder Tracking, Preventive Maintenance / PM Software,
Asset Management, Built-in Procedure Libraries, Inve
Tracking, Purchasing, Scheduling, and Service Reg
all available by simply using a web browser.

Would you like to Sign Up? Click H

Copyright © 2002-2008 Waintenan.. “~nnection, Inc. All Rights Ressruas

August 2008 2



Maintenance Connections Sign Up Procedures

STEP 4 — Registration with Maintenance Connection.

Maintenance 3 Cancel
& Connection

By signing up to use the Maintenance Connection or simply requesting information, you
are taking the first important step toward ensuring your Company / Organization's assets
are well maintained.

Please select an option below:

® lam NOT a Member of the Maintenance Connection.

Select “l am not a
© lam an existing aintenance Connection. Member of the
Maintenance

Connection”.

Copyright @ 21 7 Maintenance Connection, Inc. Al Rights Reserved.

STEP 5 — Contact the Maintenance and Housing Department for the

Connection Key.

Maintenance
& Connection

By signing up to use the Maintenance Connection you are taking the first important step
toward ensuring your Company ( Organization's assels are well maintained.

Please select an option below:

Type in the

lam NOT a Member of the Maintenance Connection: con nection
® | have been provided with a Connection Key to sign up /i key

existing Company / Organization that has been previg
established.

Connection Key: I

Copyright ® 2002-2005 Maintenance Connection, Inc. All Rights Reserved
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STEP 6 — Complete the “Profile Information” and continue as prompted.

Note: Upon the completion of your profile an email will be sent to you
from Central Office approving access. Once you receive this
email you will be able to submit Maintenance Repair Requests
online.

Maintenance
&/ Connection

We need to gather some information from you to complete your Member account. Please
answer the following questions below. Where you see an “ indicates you must provide
information for that particular item.

Complete the
necessary
. information
and follow the
prompts.

Profile Info

*First Name

Middle Initial: |

*Last Name: I

*Email Address: |

*Language: | English

Member ID | Password Info

*Choose a Member ID: |

*Choose a Password: |

*Retype the Password you chose: |

If you forget your Password we will ask you the following:

For more information, please contact:

Richard Baier, Supervisor of Plant Operations (780) 618-3144
Bob Friedel, Housing Coordinator (780) 618-3145

Cheryl Osmond, Maintenance & Housing Secretary (780) 618-3132
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