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Manual purpose and target audience
This manual outlines the history, criteria, and procedures that govern the Northern Student Teacher Bursary (NSTB) program. It was created to assist in the development and implementation of the program. The intended target audience of this manual is the staff of Alberta Education, Alberta Scholarship Programs, the Northern Alberta Development Council and superintendents and other staff of participating school divisions.
This program manual was developed by Northern Alberta Development Council in collaboration with Alberta Education and Alberta Scholarship Programs. It will be used and updated as required to ensure the effective administration of the Northern Student Teacher Bursary program.

Northern Student Teacher Bursary Overview
Teacher attraction and retention in northern, rural and remote Alberta locations is a significant workforce challenge. It is expected that teacher attraction and retention in northern and rural communities can be enhanced with the implementation of a financial incentive program. This expectation is backed by experience. Similar return service bursaries offered by the Northern Alberta Development Council have had a high return service rate.
This initiative provides bursaries of $8,000 annually to teacher education program students in the last two years of their studies.  A related program administered by Alberta Education through the school divisions offers financial support to these students to help with the cost of practicum placements in northern jurisdictions. Upon graduation, the student will be obligated to provide return service for an agreed length of time in participating northern Alberta school jurisdictions.

Alberta Education offers the Northern Student Teacher Bursary program in collaboration with the Alberta Scholarships Program and the Northern Alberta Development Council. Superintendents of northern jurisdictions have participated in determining eligibility criteria and selection processes for prospective bursary program students. The scoring criteria listed in this document meet their approval.
History

Alberta Education’s 2009-12 Business Plan names the need to implement the Workforce Planning Framework for Action and coordinate the implementation of strategic activities to address emerging challenges within the education sector workforce as a priority. Strategic Action 4 of the Framework for Action recommends the creation of financial incentives to attract individuals to studies in education and to employment as teachers in rural and remote Alberta jurisdictions.
On May 19, 2009 the Alberta Education Executive Team approved the partnership with the Northern Alberta Development Council (NADC) in delivering this financial incentive as a bursary to achieve Strategic Action 4. Alberta Education is committed to working with NADC and Alberta Scholarships Program to sponsor a bursary program with a total value of up to $800,000 for the 2009/2010 cohort, and up to $800,000 in 2010 and 2011 for subsequent cohorts, if possible. The funding provided from Alberta Education is for a pilot project that may be extended based on a review of the program and on availability of additional funding.
Purpose of the Northern Student Teacher Bursary Program

As outlined in the “Education Sector Workforce Planning Framework for Action,” the purpose of the bursary program is: To attract individuals to studies in education and to employment as teachers in northern, rural and remote Alberta locations.
Program descriptions
Northern Student Teacher Bursary Program

The Northern Student Teacher Bursary Program will offer $8,000 bursaries for each of the last two years of selected students’ studies (for a total bursary of $16,000 per student). In exchange for the two years of bursary support, the student commits to work in one of the participating school divisions or for a specific school division for three years. Up to fifty bursaries per year will be awarded. To ensure a three-year return service commitment, the program will aim to select teacher preparation students entering their second to last year of study. If funding is available, students in their final year may be selected and the return service adjusted to two years. 
The first cohort will be established in 2009; funding is available to provide bursaries to this cohort in 2009 and 2010. If funding permits there will also be a 2010 cohort and a 2011 cohort. Program duration for each cohort will be 3 to 5 years based on how many years of bursary support students receive. For instance, a student receiving the bursary in 2009 and 2010 will then provide return service during 2011, 2012, and 2013.
Stakeholders
List of stakeholders

Alberta Education (AE)

Northern Alberta Development Council (NADC)

Alberta Scholarship Programs (ASP)

Northern school divisions (SD)

· Aspen View Regional Division No. 19 **
· East Central Francophone Education Region No. 3
· Fort McMurray Public School District No. 2833
· Fort Vermilion School Division No. 52
· Fort McMurray Roman Catholic Separate School District No. 32
· Grande Prairie School District No. 2357
· Grande Yellowhead Regional Division No. 35 **
· Grande Prairie Roman Catholic Separate School District No. 28 
· Greater North Central Francophone Education Region No. 2 ** (Fort McMurray and Jasper only)
· Holy Family Catholic Regional Division No. 37
· High Prairie School Division No. 48
· Lakeland Roman Catholic Separate School District No. 150 **
· Living Waters Catholic Regional Division No. 42 **
· Northern Gateway Regional Division No. 10 ** 
· Northern Lights School Division No. 69 
· Northland School Division No. 61 
· Peace River School Division No. 10 
· Peace Wapiti School Division No. 76 
· Pembina Hills Regional Division No. 7
· St. Paul Education Regional Division No. 1
· Greater North Central Francophone Region No. 2
** These school divisions are only partially in the NADC region. Since these jurisdictions also experience recruitment challenges, they are included in the program.
Stakeholder roles

NADC

· Develops program policies in consultation with Alberta Education
· Markets the program to prospective students
· Provides information and materials to students and post-secondary institutions
· Maintains contact with stakeholders, as well as students for the administration of the bursary
· Follows up on the employment status of bursary recipients
· Reviews program and provides summary information 
Alberta Scholarship Programs

· Provides information and suggestions on program policies and implementation
· Reviews all student applications for eligibility under the program criteria and for completeness of information
· Prepares and holds return service contract
· Follows up with students who do not complete their return service
· Deals with student fulfillment of contract obligations 
· Issues payment of bursaries
Alberta Education

· Provides funding for the program
· Provides information and advice on program policies and implementation
· Sets program parameters and goals in conjunction with the NADC
· Maintains records of bursary recipients to gauge success of program
· Assists in marketing
· Issues payment of student practicum placements
School Divisions

· Provide information and suggestions on program selection criteria
· Recommend applicants for bursaries
· Market the program to prospective students
· Select bursary recipients for return service
· Provide practicum placements to selected students
· Report on success of program
· Participate in development of an attraction and retention plan for each bursary program recipient selected

· Keep NADC informed about employment contracts with and changes in employment of bursary recipients
Students

· Complete the application form and contract
· Attend and complete an education degree program
· Keep the NADC informed of address, educational and employment changes
· Complete return service with hiring school division upon graduation
Northern Student Teacher Bursary Selection Committee

A Bursary Selection Committee will be established for this bursary.
Selection Committee members
The committee will have seven voting members and will be made up of:

· One representative from Alberta Education

· Two representatives from the College of Alberta School Superintendents; one each from Zone one and from Zone 2/3
· One representative of the Alberta School Boards Association

· One representative from the Alberta Teacher’s Association

· Two representatives from the Association of Alberta Deans of Education.

The committee will have ex-officio members and will include:

· One representative from Alberta Scholarship Programs

· One representative from the Northern Alberta Development Council
· Additional staff from Alberta Education, Alberta Scholarship Programs and the Northern Alberta Development Council may be invited to attend meetings to provide support.

Northern Student Teacher Bursary Selection Committee role

The committee will:

· Review applications and make selections

· Recommend policy revisions

· Decide on recipient requests that fall outside policy.
Policies

Student eligibility

To be eligible to apply for the Northern Student Teacher Bursary, students must meet the following criteria:

Education
Applicants must be enrolled:

· in their second last year of study
· or if funding is available, in their last year of study
· in full-time studies (as defined by the post secondary institution)
· in a designated post secondary institution (as defined by Student Finance) (see Appendix 1 for a partial list)
Alberta residency

There is no Alberta residency requirement for this bursary program. Applicants must be a Canadian citizen or permanent resident of Canada.
Commitment to work in a designated northern Alberta school division

Students must be willing to commit to work in one of the designated stakeholder school divisions. 
Multiple bursaries

Students cannot receive both the Northern Student Teacher Bursary and other bursaries from the Northern Alberta Development Council in the same academic year. Students who were selected for an NADC Bursary in 2009 will be recommended to the Northern Student Teacher Bursary for inclusion in that program. A letter will be sent to them giving them the opportunity to be added to the NSTB pool, from which the school divisions will hire. To be added to the pool, students will have to re-apply. If a school division does not hire them, then they will receive the NADC Bursary for which they had previously applied.
Student selection

The Selection Committee shall review the following factors in selecting bursary recipients:

· Applicants must demonstrate to the satisfaction of the committee their intention to live and work for a participating school division upon completion of their program of study;

· Emphasis will be on the applicants who are enrolled in programs identified by school divisions as being in high demand as determined from year to year in consultation with school divisions. These can include but are not limited to Majors or Minors in the following:
· French as a Second Language
· French Immersion
· Francophone education
· Chemistry
· Biology

· Physics
· Math
· CTS courses where the individual is qualified to teach the credentialed or dual credit CTS courses.
· Special Education
· Music
· Priority will be given to students who are in the second last year of their program. Students in their final year of studies will be considered if funding is not used by those students in their second to last year of studies.
· Additional consideration will be given to students who meet one or more of the following factors:
· have completed a practicum placement with a participating school division; 
· express interest in teaching in communities with high teacher demand
· have lived in northern Alberta
· have graduated from a high school in one of the participating boards
· are of Aboriginal origin
· have strong academic achievement
· have extraordinary educational travel costs
· have other extraordinary circumstances.
· Financial need may be considered in selecting final recipients.
Students who are hired by a participating school division will receive the bursary. Students, who are not, may receive the bursary.

Exceptions may be made on a case by case basis by the Bursary Selection Committee to the above bursary selection criteria. The Bursary Selection Committee may recommend, and provide direction to the NADC for new or supplemental criteria.
Return service

Contract

Applicants must be prepared to live and work in the geographical area of the participating school divisions and must sign a bursary return service contract committing to this prior to receiving the Northern Student Teacher Bursary.

Start of return service

Bursary recipients must find employment with a participating northern school division within four months from the completion of their program of study.
Return service period

The return service period is three full-time years of employment for two years of Northern Student Teacher Bursary funding. The return service period is two full-time years of employment for one year of Northern Student Teacher Bursary funding. The jurisdiction’s full-time equivalency (FTE) will be considered as full year of return service. Part-time employment will be assessed on an exceptional basis and will be at the sole discretion of the school division. Part-time employment will be considered on a pro-rated basis in determining completion of the return service requirement.
Cumulative return service

If a recipient has received previous NADC Bursaries or Bursary Partnerships Program bursaries, the return service requirements will be cumulative, with the Northern Student Teacher Bursary requirement fulfilled first.
Location of return service

The program applies to school divisions within, or partially within, the Northern Alberta Development Council region. Where recipients are selected for a bursary without an offer of employment from a specific school division, return service must be completed within one of the participating school divisions. Where a school division offers a bursary return service contract to a specific recipient, return service must be completed within that school division.

Termination of the bursary contract

If a school division terminates the bursary return service contract of the student prior to or after graduation, the student must seek employment with another of the listed school divisions before or upon completion of their program.
Recipient non-completion of return service
If students do not complete their return service they must pay back their bursary either 1) wholly if no service has been completed, or 2) partially if some return service has been completed. The amount to be returned will be pro-rated according to the percentage of the full-time equivalent service completed.
School division termination of employment of bursary recipient

The school division may terminate employment of a bursary recipient in accordance with the School Act, the teacher collective agreement and/or other applicable employment legislation. The School Division and the recipient are both required to notify NADC within 15 days of termination of the employment.
Re-employment process

If the school division terminates employment, the bursary recipient must seek employment with another of the participating school divisions for the remainder of the required return service period. 

Deferrals

Deferral decisions

Where recipients have signed a return service contract with a specific school division, that school division will make decisions on any deferral requests.

The Northern Alberta Development Council may grant deferrals for all other recipients. 

Deferral requests will be granted according to the following policies:

Health reasons 

Deferral may be granted for up to six months for health reasons which prevent employment.

Maternity

Deferral may be granted for up to one year.

Spouse's education

A deferral of up to 12 months may be granted by the selection committee if a recipient's spouse has full-time education outside the Northern Student Teacher Bursary area. 
Continuing education

A deferral of up to 12 months may be granted if a recipient is a student in another program that meets school division requirements.

Other reasons

Other deferral requests, or requests that only partially meet the above criteria, will be referred to the Northern Student Teacher Bursary Selection Committee.

Repayment 

School division termination of employment without just cause
If a school division terminates employment, and if the recipient cannot find other employment as a teacher in the remaining participating school divisions, the bursary recipient will not be required to pay back the bursary. The bursary recipient must demonstrate through documentation that employment with all other remaining school divisions has been actively attempted.
School division termination of employment with just cause

If a school division terminates employment of a recipient with just cause the applicant will be required to repay all or a pro-rated amount of the bursary.
If employment cannot be found by a recipient in the student pool
If a bursary recipient is in the student pool, and if the recipient cannot find employment as a teacher in the participating school divisions within one year, the bursary recipient will not be required to pay back the bursary. The bursary recipient must demonstrate through documentation that employment with all participating school divisions has been actively attempted.
Recipient decision not to complete return service

Recipients who choose not to complete the return service will be required to repay all or a portion of the bursary.
Repayment amount

Recipients who do not complete their return service will repay the full amount of the bursary less $533 for each month (the school year is equal to 10 months, for a 30 month return service commitment) of completed return service. The repayment amount will be determined by the NADC based on return service information provided by the recipient and school division employers.

Policy exceptions and amendments 

Exceptions and amendments to the above policies will be made by the NADC through the direction of the Northern Student Teacher Bursary Selection Committee.

Program Promotion
The Northern Student Teacher Bursary program will be included in NADC’s general marketing of its programs and will also be promoted in ways targeted to education students. 
NADC’s existing marketing

In 2008 the NADC launched its BeNorth marketing brand and campaign, including the www.benorth.ca website. This brand focuses on attracting students to the north as a lifestyle and career choice. A cohesive and branded toolkit of materials was developed, including flyers, posters, application forms, tradeshow banners and various other promotional items. A postcard/contest and college newspaper campaign directed people back to the website. Future considerations include online directory advertising, and social network advertising.

The Northern Student Teacher Bursary will integrate well into the BeNorth brand and advertising campaigns.

Responsibility for marketing
The NADC will coordinate the majority of program promotion. Alberta Education and school divisions will also play a role in promoting the program and ensuring aspects of the marketing campaign are completed. School Divisions may encourage students to apply, particularly those they are recommending for a bursary.
2009 marketing plan and timeline
June 17
· News release by Alberta Education
· Notices linking to the news release will be added to the following websites:
· BeNorth
· NADC

· ASP

· AE

· School Divisions
· Email to Deans and ATA with copy of the news release 
· Information will be added to the benorth.ca website with any program details available at that time plus an email request link for the application.

Jun 15-July 15

· Develop email and mail contact list, including
· Association of Alberta Deans of Education

· Education faculty members

· Student awards offices at institutions offering education programs

· School divisions

· Work with designers to develop content and design for marketing materials

· 8.5” x 11” flyer; print version and PDF
· application form, print version and PDF
· 11” x 17” poster, print version and PDF
· university newspaper ad, print version

· pull-up banner

· website changes
· PowerPoint presentation: 1) self-running presentation with sound; 2) version for use in live presentations

· Facebook/Twitter pages or advertisements
· Arrange online directory advertising
· Develop a marketing toolkit for school divisions including advertising materials. 
July 17
· Design work completed
· Additions to www.benorth.ca:

· Application forms

· Application forms emailed to contact list

August 1

· Printing completed of posters
· Posters, flyers and application forms mailed to contact list
· Campus newspaper advertisements placed
· Pull-up banner produced

· Online directory advertising runs
· Email contact with students through faculties
September
· Email contact with students through faculties
· Campus newspaper advertisements run

· Marketing tour of Alberta education school programs

· Host ‘Meet the Superintendents’ event

Ongoing

· Manage Facebook/Twitter page or advertising
2010/2011 marketing plan and timeline
Ongoing

· Manage Facebook/Twitter page or advertising
January 

· Review of previous year’s campaign

February

· If necessary, revision of materials

· Website enhancements

· Campus newspaper advertisements placed
March 15

· Additions to www.benorth.ca:

· Updates on high need occupations

· Program update emailed to contact list

· Campus newspaper advertisements run
August 1

· Posters, flyers and application forms mailed to contact list

· Campus newspaper advertisements placed

September

· Campus newspaper advertisements run

· Marketing tour of Alberta education school programs

· Host ‘Meet the Superintendents’ event

2009 Estimated Costs

· Design: $5,000
· Production: 

· One pull up banner for $1,000
· Posters: $1,000

· Application forms: $500

· Facebook/Twitter ads: 
· $1,000
· Campus newspaper advertisements: $1,500
· Online Directory Advertising: $1,000

· Marketing tour of Alberta education school programs travel costs: $2,000
· ‘Meet the Superintendents’ event: $500
2010/2011 Costs per year
· Production: 

· Posters: $1,000

· Application forms: $500

· Facebook/Twitter ads: $5,000
· Campus newspaper advertisements: $3,000
· Marketing tour of Alberta education school programs travel costs: $2,000
· ‘Meet the Superintendents’ event: $500

· Coordination and implementation: $6,000

Sample marketing materials
Samples to be inserted
Application review and employment process

Students submit the Northern Student Teacher Bursary application to the Alberta Scholarship Programs (ASP). ASP staff process applications. Each application is pre-scored by ASP and then scored by Northern Student Teacher Bursary Selection Committee members. A final decision is then made on applications at a Northern Student Teacher Bursary Selection Committee meeting.

Time frame

2009/2010 cohort
	July 15, 2009 
	All stakeholders implement marketing plan 

	Sept 30, 2009
	Application deadline

	Oct 7, 2009
	ASP pre-screening of candidates complete

	Oct 7, 2009
	Completion of recommendations by superintendents

	Oct 20, 2009
	Selection Committee reviews and approves students

	Oct 22, 2009
	NADC posts approved applications to on-line pool 

	Oct 27, 2009
	School divisions select their recommended students

	Nov 3, 2009
	School divisions select non-recommended students in the pool

	Nov 5, 2009
	ASP sends contracts sent to successful students

	Dec 1, 2009
	ASP distributes bursaries

	Jan 15, 2010
	Selection Committee allocates remaining funds

	Jan 16, 2010
	ASP sends contracts to additional students

	Feb 15, 2010
	Additional students receive bursaries

	Sept 30 2010
	ASP confirms enrolment in final year

	Oct 15, 2010
	Final year bursaries are distributed

	Up to Mar 15, 2011
	Students are hired by school divisions up to minimum allocation

	Mar 15, 2011
	Remaining students are hired by high-need school divisions

	May or Sept 2011
	Graduates start teaching

	Mar 2011 to completion
	NADC monitors return service

	Oct 30, 2011
	Summary of 2009 cohort prepared


2010/2011 and 2011/2012 cohorts
Timing for the 2010 and 2011 cohorts will be similar to 2009. Note: dates are approximate and may, with the exception of the application deadline, vary.
Northern Student Teacher Bursary application review process
Application/recommendation

1. All applicants must complete an application form and submit it to Alberta Scholarship Programs office by September 30. They may become aware of the opportunity through the following methods:

· Students will be encouraged to respond to the bursary program opportunity through the variety of promotional efforts of the NADC and Alberta Education.

· Superintendents will be invited to recommend applicants for this program.

· Superintendents will screen/interview potential candidates through their jurisdiction’s regular recruitment processes.

· Superintendents will notify NADC of their recommendation of a specific candidate(s).

· Superintendents may recommend as many applicants as they feel appropriate.

· Applicants will indicate on their application form a superintendent's recommendation.

Alberta Scholarship Programs pre-screening

2. Alberta Scholarship Programs will assess the applicant according to the criteria above and pre-screen the applicants for eligibility using the following criteria:
· in their second last or last year of study

· in full-time studies (as defined by the post secondary institution)
· in a designated post secondary institution (as defined by Students Finance)
3. Applicants will be ranked by year of study. Second to last year students will receive a primary ranking. Final year students will receive a secondary ranking.

4. Applicants who are screened out will receive a letter advising them of this.

5. Alberta Scholarship Programs will send copies of the applications to the Selection Committee.
Selection Committee review
6. The Selection Committee will review and select recipients for the October allocation, plus additional recipients for a potential reallocation in January
7. Those chosen by the Selection Committee will advance to the selection pool.
School Division selection from the pool
8. The NADC/ASP will prepare a summary list of all the available candidates and NADC will post this, with electronic copies of the applications on a secure webpage if technologically feasable.
9. There will be a multi-step process for finalizing contracts and employment with selected applicants. Immediately following the Selection Committee meeting, time will be of the essence to complete the process in a timely and equitable fashion.
a. Superintendents who have recommended student(s) will have the first opportunity (over a one-week period) to extend an employment offer to the student(s), up to the maximum number allocated to that jurisdiction based on their long-term teacher retention rates and the student population.
b. Any students selected for employment will be removed by the NADC from the on-line listing.
c. Superintendents who have not recommended students to the program will have (over a one-week period) the option to select from the general pool of student applicants allocated to all jurisdictions, up to the minimum number allocated to that jurisdiction based on their long-term teacher retention rates and the student population.
d. School divisions notify NADC of contract offers to students. Any students selected for employment will be removed from the on-line listing.
10. ASP sends out contracts to students:
a. Those selected for employment with a specific jurisdiction will receive a contract that references the return service obligation to that jurisdiction.
b. Those not selected for employment at this time will receive a general contract that outlines their obligation for return service.
c. In the event all students in the bursary program are not offered employment contracts, they can nevertheless receive the bursary support and later be assigned to a northern jurisdiction looking to recruit additional teachers. The employment process for these students will be as follows:
i. All students without contracts with specific jurisdictions will remain on the on-line listing.
ii. All participating jurisdictions will be able to select students for employment prior to March 15 of the year in which the students are completing their program, up to the minimum number allocated to the jurisdiction.
iii. After March 15 of the graduating year, school divisions with the greatest need will be able to select students for employment.
January final reallocation

11. If funds remain, additional bursaries will be offered to those students selected by the school divisions whose first choices cancelled, followed by any other eligible applicants, including final year applicants.
Contractual arrangements
Successful applicants will be sent congratulatory letters with return service contracts by the Alberta Scholarship Programs office. Contracts will outline the recipient’s return service commitment to 1) a specific school division, and 2) as an alternate, other school divisions participating in the program.

Contracts will be between the recipient and Alberta Advanced Education and Technology.
Bursary payment procedures 

Transfer of funds
An inter-departmental transfer from Alberta Education to the Alberta Scholarship Programs and NADC will be made each year following the Selection Committee meeting in November. The amount will be set based on budget projections for that year.
Northern Student Teacher Bursary payment

Upon receipt of the completed contract from the student, Alberta Scholarship Programs will verify enrolment and, if verified, will send a cheque to the student. The School Division and the NADC will receive notification that the bursary has been issued to the recipient.

Student Practicum Funding payment

Alberta Education will collect expense forms with receipts from school divisions on or before May 31, 2010 and 2011. Payment will be based on per diem rate of $25 per day for 9 weeks to a maximum of $1000, and up to 200 km/week for travel at $.50 per km.
Recipient records

Paper records
When a school division’s involvement is confirmed, the NADC will create a school division file. This file contains all copies of correspondence (electronic or otherwise) with the school division as well as the key contact information.

Student files will be maintained by ASP and NADC; School divisions that have signed a return service contract with a specific student will create a personnel file. These will include the student application form, the signed contract(s) and any correspondence between the respective parties.
Electronic records

Student and school division information will be integrated into the NADC Bursary database program and specific reports created to pull information for the program. ASP will enter information into their database.
Recipient post-graduation follow-up

NADC and ASP follow-up

NADC return service follow-up of Northern Student Teacher Bursary recipients will follow the practices in place for NADC Bursary recipients. The following provides an overview.
· Recipients receive a ‘new grad’ letter and a Status Report one month prior to completion of their program reminding them of their return service obligation. Recipients complete the Status Report, including employment information and return this to the NADC.

· For recipients who find employment as per their return service contract, annual follow-up is completed by NADC until their return service period is completed.

· Recipient who have decided not to complete their return service make repayment arrangements with ASP or, if a monthly payment plan is desired, with Crown Debt Collections.

· Any recipients who do not respond are sent two follow-up letters by the NADC. They then receive two letters requesting repayment from ASP. If they still do not respond, their information is sent to Service Alberta, Crown Debt Collections for collection action. Ultimately, a student’s file may be sold to a collection agency. If a recipient does respond with employment or other information during this process, normal NADC follow-up occurs.
· Students may receive deferrals of their return service during this process.

· Occasionally, where a recipient dies, develops a permanent disability or other exceptional circumstances, the return service obligation is forgiven.

School Division follow-up

Where a school division has signed a return service agreement with a student, the school division will contact the student three months prior to completion of the program to discuss employment options and where appropriate to make an employment offer.
The school division will keep NADC informed of the employment changes of bursary recipients.

Evaluation and Reporting

Updates to Alberta Education, and School Divisions
ASP will provide annual summary information to all stakeholders on bursary funds disbursed.
NADC will provide annual summary information on recipient/school division contracts.

Starting in 2011, the NADC will provide to all stakeholders annual summary data on recipient return service follow up.

Evaluation

The NADC will collect feedback on the program from stakeholders, and will use the feedback for an annual review of program processes. A summary report will include sections detailing successes and lessons learned.
Alberta Education may undertake independent evaluations.

Sample documents 

Approval letter

Graduation letter

Status report

Notice for Repayment

Successful completion of return service

Contract

NORTHERN STUDENT TEACHER EDUCATION BURSARY

THIS AGREEMENT made this    day of            , 20__.

BETWEEN:


HER MAJESTY THE QUEEN IN RIGHT OF ALBERTA, 


as represented by the Minister of Advanced Education and Technology(hereinafter called “the Minister”)  


- and -


«FIRSTNAME» «SURNAME»  
«SIN»

of «CITY» in the Province of Alberta


(hereinafter called "the Student")


WHEREAS Section 17 of the Student Financial Assistance Regulation, being Alberta Regulation 298/02 and amendments thereto, authorizes the Minister to provide assistance to eligible students in the form of Northern Student Teacher Education Bursaries (hereinafter called the "Bursary"), the purpose being to encourage students to live and work or provide services the programs’ participating School Divisions: Aspen View Regional Division No. 19, East Central Francophone Education Region No. 3, Fort McMurray Public School District No. 2833, Fort Vermilion School Division No. 52, Fort McMurray Roman Catholic Separate School District No. 32, Grande Prairie School District No. 2357, Grande Yellowhead Regional Division No. 35, Grande Prairie Roman Catholic Separate School District No. 28, Holy Family Catholic Regional Division No. 37, High Prairie School Division No. 48, Lakeland Roman Catholic Separate School District No. 150, Living Waters Catholic Regional Division No. 42, Northern Gateway Regional Division No. 10, Northern Lights School Division No. 69, Northland School Division No. 61, Northwest Francophone Education Region No. 1, Peace River School Division No. 10, Peace Wapiti School Division No. 76, Pembina Hills Regional Division No. 7, St. Paul Education Regional Division No. 1, Greater North Central Francophone Region No. 2

 (hereinafter called NORTHERN SCHOOL DIVISIONS).



AND WHEREAS the Student has cumulatively received, under amended agreements, Northern Alberta Development Council Bursaries in the amount of $«PREVNDB» from the Minister, for which the Student has undertaken, pursuant to Student Financial Assistance Regulation and amendments thereto, to live and work or provide services in the NORTHERN SCHOOL DIVISIONS;


NOW THEREFORE the parties agree as follows:
1.
The Minister shall pay to the Student a Bursary in the sum of $«GRANT» to enable the Student to commence or continue a program of studies as outlined in the Student’s Northern Student Teacher Education Bursary Application. This payment shall be made in one instalment, payable upon receipt of confirmation of:

(a) the Student’s registration in the approved program of studies and 

(b) the signing of this agreement.

2.
The Student shall

(a) within four months following the last day of his program of studies, obtain employment that is 

(i) consistent with his program of studies for which the Bursary was awarded,

(ii) satisfactory to the Minister, and 

(iii) located within the NORTHERN SCHOOL DIVISIONS. 

(b) continue the employment referred to in clause (2)(a) on a full time basis, for a continuous period of «RETSERV» months starting immediately upon completion of any work commitments and terms under any prior agreement(s) entered into pursuant to section 17(1)(b) of the Student Financial Assistance Regulation, as amended from time to time unless otherwise approved by the Minister.

(c) maintain a full time residence within the NORTHERN SCHOOL DIVISIONS during the period of employment referred to in clause 2(b).

(d) annually provide written information to the Minister, regarding his employment status and location of employment, in accordance with this agreement.

(e)  notify the Minister in writing within seven days of any of the following:


(i)

an absence from classes for which this Bursary is provided, for a period exceeding five consecutive enrolment days, and the reason therefore; or



(ii)
a reduction in his course load below four-fifths of that normally expected of a student in that program; or



(iii)
a withdrawal from the program of studies for which this Bursary is provided; or



(iv)
a failure to maintain a passing grade in his program of studies in any academic year.

3.
The Minister may, in his absolute discretion, require repayment of the Bursary by the Student for failure to comply with any of the terms of clause 2 of this agreement.

4.
If the Minister requires repayment of the Bursary for failure to maintain employment pursuant to clause 2(a), the Minister may consider any partial fulfillment of the work commitment under clause 2(a) and, in his absolute discretion reduce the repayment obligations of the Student under this agreement on a pro-rata basis.

5.
 To be effective, a waiver by the Minister of a default of this agreement must be confirmed by written notice from the Minister to the Student and the waiver shall not affect the rights of the Minister with respect to any other default.

6.
(a)
All notices, reports, and other communications required or permitted to be given or sent by one party to the other in writing shall be delivered by hand, or sent by mail to the addressee as follows:
	
	Alberta Scholarship Programs
	
	Permanent Address of Student:
	

	
	4th Floor, 9940 106 Street
	
	
	X

	
	Box 28000 Station Main
	
	
	

	
	Edmonton, Alberta 
	
	
	X

	
	T5J 4R4
	
	
	

	
	Phone: (780) 427-8640
	
	
	X

	
	Fax:   (780) 427-1288
	
	
	

	
	
	
	Phone (       )  
	



(b)
The Student shall, in writing, notify the Minister of any change in address.

7.
In accordance with the provisions of the Freedom of Information and Protection of Privacy Act, the Student grants permission for the Minister or his designate to release personal information to employers for the express purpose of assisting the Student in his search for employment.  The Minister is in no way responsible for ensuring the student secures employment as described above.

8. In this Agreement, wherever the context requires, words importing male persons include female persons, and words in the singular include the plural, and words in the plural include the singular.


IN WITNESS WHEREOF the parties hereto have executed this Agreement on the date first written above.

SIGNED, SEALED AND DELIVERED

______________________________        ______________________________

Signature of Witness             


Signature of Student

______________________________ 

Print Name

______________________________

Permanent Address of Witness
______________________________

______________________________

Postal Code

Telephone (____)________________

TO BE COMPLETED BY ALBERTA ADVANCED EDUCATION & TECHNOLOGY
_____________________________    ___________________________________

Witness
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